Habib-Ul-Haq 


E.mail- habibulhagq40@qmail.com 


0312-2693743 
OBJECTIVE: 


To Work With A Progressive Company To Achieve Excellence In My Career And 
Provide Services With Almost Commitment And Dedication In A Professional And Career 
Oriented Organization. 


PERSONAL DETAIL: 
e Father’sName : M Anwar-UI-Haq 
e D.O.B : 28/01/1993 
e Marital Status : Single 
e Nationality ; Pakistani 
e Religion å Islam 
e C.N.I.C ; 42101-4240699-9 
e Address 4 House #: 1039/C, Azizabad F.B Area Karachi Central. 


EDUCATIONAL QUALIFICATION: 


e Matric (Science) From Karachi Board. 
e D.A.E from Jinnah Polytechnic institute Karachi. 
e B.COM from Allama Iqbal Open University Karachi. 


EXTRA SKILLS: 


e Certificate Course In English Language From Roshi Computer Institute. 


COMPUTES SKILL: 


e CIT (Certificate Course) From Roshi Computer Institute. 
e Graphic Designer (Certificate Course) From Roshi Computer Institute. 


EXPERIENCE: 


Æ 03 Year Experience As A Registration Executive In Nadra Govt. 
Tasks & Responsibilities: 


** Data entry skills in ERP Software ( CNIC SCNIC SNICOP NICOP CRC FRC). 

“* Performed modification, edits, and deletions to the database based on authority 
and approved documents. 

“* Verification of Documents. 


* Maintains a filing system and protects confidential customer information. 
+ Issued fee slip record payments. 


™ 03 Year Experience As A Assistant Accountant In Warriors Security Services (Pvt) Ltd. 
Tasks & Responsibilities: 


“ Prepare reconcile and record the payments and receipt. 

“ Prepare management report to accounts payable and receivable. 

“ Following the daily and monthly book-keeping (collecting invoices preparing 
Payments verifying documentation,) 

“ Other Administrative responsibilities (office supplies, utilities, contracts Agreement) 


™ 02 Year Experience As A Computer Operator In Shoreem Travel & Tour (Pvt)Ltd. 
Tasks & Responsibilities: 


** Record Payments and received. 
* Design hajj and umrah packages. 
** Keep connect with customers at a time. 


™ 02 Year Experience As A CSR In Call Center Verizon Communication. 


REFERENCE: 


Will Be Available On Request. 


